
Seasonal Groundskeeper  

The Town of LaGrange is seeking candidates to assist our Parks Crew for the 2022 

Summer Season. Candidates should have working knowledge of grounds maintenance 

activities, willingness to work outdoors in all weather conditions, willingness to perform 

routine manual work, dependability, and mechanical aptitude.  

TYPICAL WORK ACTIVITIES:  

Mows, rakes and cuts grass;  

Cleans grounds of trash, debris, and similar material;  

Maintains lawns, grounds, playing fields, and playground equipment;  

Levels, grades and removes stones; 

Assists in miscellaneous activities such as moving heavy objects; 

Cares for trees and shrubs, including clipping and pruning;  

Performs general maintenance tasks in preparation and care of baseball, football and 

soccer fields as well as fences, goals, stands and other related equipment; 

Removes garbage; 

Maintains equipment used in grounds maintenance tasks; 

Does related work as required. 

Interested candidates may email a completed Application to kbasile@lagrangeny.gov or 

send via fax @ 845-240-7004 

Required: Possession of a valid driver’s license 

 
Parks and Recreation Director- Civil Service-Competitive (CLOSED 4/18/2022) 
This is a civil service competitive administrative position having responsibility for 
managing, planning, and directing the parks, staff, as well as the recreation program for 
the Town of LaGrange. 
 
The Town of LaGrange is seeking an individual who can fulfill the duties of overseeing 
our parks and recreation programs. Ideal applicants should have a Bachelor's degree, 
usually in Park Management, Public Administration, or a related field. The ideal candidate 
would have at least four years of experience supervising staff in park management or 
other relevant work.  
 
This position requires you to be able to work in an office setting, as well as at our parks, 
and coordinate and manage public events. This individual is not only responsible for 
ensuring that parks are maintained and well-kept, but also for improving facilities and 
maintaining programs that are available to the community. The parks/recreation director 
will also have to budget the department's finances and implement plans to improve or 
update facilities for the benefit of the community.  
 
If problems arise within the parks and/or recreation system, the director is responsible for 
resolving such issues in an efficient and timely manner. The director will also implement 
and enforce policies and procedures. Management of employees including 
groundskeepers, recreation assistant, marketing, seasonal recreation leaders, lifeguards, 
etc. This position requires interaction with boards, government officials, and the public, 
so excellent leadership and communication skills are required.  
 
Possession of a valid New York State License at time of appointment. Civil Service 
Examination will be required by Dutchess County Human Resources. 
 
Salary commensurate with education and experience.  
 



Submit resume online, via email, fax @845-240-7004, or mail to Town of LaGrange Attn: 
Legislative Aide 120 Stringham Road Lagrangeville, NY 12540. 

 
Senior Groundskeeper-Caretaker (resides at Freedom Park-CLOSED 4/2022) 

The Town of Lagrange is looking for a motivated and reliable Senior Groundskeeper- 
Caretaker to join our team. The Senior Groundskeeper - Caretaker position will be 
responsible for the security and maintenance of all facilities and grounds located at 
Freedom Park, 212 Skidmore Road, Pleasant Valley, NY 12540, including but not limited 
to park operations, event facilitation and enforcing established safety practices while 
representing the Lagrange Parks and Recreation Department. 

Requirements: 

 Live on premise in one-bedroom apartment, heat and electric included. Rent is $800 a month 
 Availability for a flexed 40-hour work week based on department needs, includes holidays and 

weekend 

Job Duties Include: 
 Responsible for the maintenance and security of all facilities at Freedom Park including 

pavilions, buildings, playground, trail system, and swimming lake 
 Perform minor tasks of a semi-skilled nature such as carpentry, welding, plumbing and minor 

electrical maintenance 
 Operate a variety of equipment such as tractors, power mowers, rollers, and dump trucks 
 Proactively inspects all facilities including heating, cooling, lighting, alarm systems, and work 

performed by contractors to make sure they are up to standards and follow safety protocols 
 Responsible for facility operations, including reviewing rental schedule, preparation, 

communication, and monitoring 
 Responsible for preparation and clean-up of all recreation events at park 
 Responsible for maintenance of all trail systems at park 
 Report acts of vandalism and disturbances 
 Interact effectively with the public and staff in person or by phone to provide customer support 
 Create reports and maintain records 
 Carry out other duties as needed or requested by Parks and Recreation Director 

A strong candidate will: 

 Have a positive attitude and be comfortable working in a team environment 
 Demonstrate excellent customer service, communication and interpersonal skills 
 Have knowledge of the methods, practices, materials and equipment used in the maintenance 

of grounds and recreation areas 
 Be proactive and highly self-motivated 
 Be comfortable working with people of all ages 
 Be able to plan, direct, and supervise the work of others 
 Pay attention to details and have strong creativity skills 
 Be computer literate 
 Be able to learn quickly and follow oral and written instructions 
 Have a passion for the field of Parks and Recreation 

Minimum Qualifications: 

Two (2) years of experience in grounds maintenance activities OR Any equivalent 
combination of training and experience sufficient to indicate ability to perform the duties 
of the position. Possession of valid NYS Motor Vehicle Operators’ license at time of  
appointment is required.  

 
Planning Board Member (LaGrange residency required) 

The Town of LaGrange is seeking a candidate interested in becoming a Planning Board 

Alternate Member. The Planning Board is charged with administering land use regulations 

and land subdivision for the orderly, efficient and economical development of the Town. 

In the process, information and comments from the public are gathered and evaluated to 

properly consider safety, flood, fire protection, drainage, traffic flow, town facilities and 



recreation facilities. Consideration is given to the site environment, the scale and 

character of the existing neighborhood and overall improvement of the Town. The 

Planning Board advises the Town Board on legislation concerning growth and 

development of the Town. The Planning Board Members are appointed by the Town for 

a 5-year term and meet the fourth Thursday of each month at 7:00pm. If you are 

interested in becoming a member of this board, please submit your resume 

via EMAIL or fax to 845-240-7004, attn: Kelly no later than January 18, 2022. 

 
Recreation Assistant F/T  (CLOSED 01/12/2022) 
We are looking for a motivated and reliable Recreation Assistant to join our team! The 
Recreation Assistant will be responsible for maintaining financial records, planning and 
assisting with programs, and representing the Lagrange Parks and Recreation 
Department. 
 
Job Duties Include: 
•    Complete administrative tasks such as filing paperwork, maintaining records,  
      answering phones, and using computer programs 
•    Order supplies, collect mail and pay related bills 
•    Interact effectively with the public in person or by phone to provide customer support 
•    Keep records of reports such as attendance, activities, finances, inventory and  
     equipment 
 
 
•    Set up equipment such as tables, sound system, electronics, decorations, etc. for  
     special event and activities 
•    Plan and organize activities and assist with recreation programming 

A strong candidate will: 

•    Have a positive attitude and be comfortable working in a team environment.  

•    Demonstrate excellent customer service, communication and interpersonal skills.  

•    Be comfortable working with people of all ages. 

•    Pay attention to details and have strong creativity skills. 

•    Be computer literate.  

•    Be able to learn quickly and follow oral and written instructions.  

•    Have a passion for the field of Parks and Recreation.  

No minimum qualifications. Interested candidates please e-mail your resume to 

personnel. 
______________________________________________________________________ 
Municipal Code Enforcement Inspector (CLOSED 08/25/2021) 
The work involves responsibility for enforcing the provisions of local building and zoning 
laws and the New York State Uniform Fire Prevention and Building Code under the 
direction of a higher level administrator. The incumbent acts for the municipality to 
which assigned in the enforcement of standards for new construction and for the 
condition, occupancy, maintenance, conservation, rehabilitation and renewal of existing 
building structures and premises. Work is performed under general supervision with 
leeway allowed for the exercise of independent judgment only as permitted.  
Typical work activities for incumbents in this title include those listed below in addition to 
those work activities performed by lower level titles. They are indicative of the level and 
types of activities performed by incumbents in this title. They are not meant to be all 
inclusive and do not preclude a supervisor from assigning activities not listed which 
could reasonably be expected to be performed by an employee in this title. 

1. Reviews and approves or disapproves plans and specifications for buildings and  



structures submitted with building permit applications for compliance with the 
Uniform Fire Prevention and Building Code, Zoning Ordinances and the Multiple 
Residence Law; 

2. Inspects or assists in the inspection of buildings and structures in the process of 
construction or repair for compliance with approved plans and specifications and 
all requirements of applicable ordinances and laws; 

3. Inspects or assists in the inspection of existing buildings and structures to insure 
their conformity with safety standards; 

4. Maintains records of acts and decisions; 
5. Investigates complaints and assists in prosecuting violations of the Uniform Fire 

Prevention and Building Code, Zoning Ordinances, and Multiple Residence 
Law; 

6. May explain the requirements of the Uniform Fire Prevention and Building Code, 
Zoning Ordinances and the Multiple Residence Law to building contractors and 
to the general public; 

7. May issue permits and furnish prescribed certificates of occupancy upon 
application; 

8. May provide for removal of illegal or unsafe conditions and secure the 
necessary safeguards during construction, including orders to remove unsafe 
conditions and arranges for condemnation notices to owners and builders 
of improper or hazardous structures; 

9. Inspects or assists in the inspection of all buildings which contain a combustible 
or ignitable substance whether stored, available for sale, used for heating or 
cooking, or any other reason for compliance with the Uniform Fire Prevention 
and Building Code; 

10. May give community presentations. 
Full performance knowledge, skills, abilities, and personal characteristics:  
Good knowledge of the requirements of the local and New York State Fire Prevention 
and Building Code, and local zoning ordinances; good knowledge of modern practices, 
principles, materials and tools in building construction; good knowledge of the principles 
and practices governing the storage and distribution of combustibles; working 
knowledge of the New York State Multiple Residence Law; working knowledge of the 
building trades; ability to establish and maintain cooperative relationships with other 
public officials, with building contractors, plumbing contractors, and with the general 
public; ability to read and interpret plans and specifications; ability to prepare written 
and oral reports and maintain detailed records; ability to be firm but courteous; honesty; 
thoroughness; tact; good judgment; physical condition commensurate with the demands 
of the position. 
Minimum Qualifications:  
Graduation from high school or possession of a high school equivalency diploma and: 
EITHER:    (A) Associate's or higher-level degree in architecture, architectural 
technology, building construction technology, or engineering; 
OR:            (B) Two (2) years paid full time work experience in the construction, 
revitalization, repair or inspection of residential, commercial, 
                        industrial or mixed use structures or their mechanical/structural support 
systems (i.e. heating, ventilation, air conditioning, 
                        structural framework); 
OR:            (C) An equivalent combination of the training and experience as indicated in 
(A) and (B) above. 
NOTES: 
1.    Full time paid work experience as a qualified municipal building or plumbing 
inspector or as an assistant municipal building or plumbing 
       inspector may be substituted for the above work experience on a year-to-year 
basis. 



2.    Only education gained at a college or university accredited by a regional, national, 
or specialized agency recognized as an accrediting 
       agency by the U.S. Department of Education/U.S. Secretary of Education is 
acceptable for purposes of qualification. 
3.    Unless otherwise specified, part-time experience will be pro-rated towards meeting 
the full- time experience requirements. 
Special Requirements 
1.   Possession of a valid Driver License to operate a motor vehicle in New York State at 
time of application, and to maintain the position. 
2.   Pursuant to New York State Executive Law, candidates must successfully complete 
training as prescribed by the New York State 
      Department of State Division of Building Standards and Codes. It is the 
responsibility of the appointing authority to ensure that 
      employees shall complete the prescribed minimum basis code enforcement training 
within the applicable period established, as 
      well as required annual in-service training. For further information on these 
requirements, visit https://www.dos.ny.gov/dcea/. 
______________________________________________________________________ 
Deputy Town Clerk F/T (CLOSED 08/11/2021) 
LaGrange Residency Required 
Applications for the position of Deputy Town Clerk are now being accepted. Resumes 
can be emailed to the Town Clerk at oreillyrao@lagrangeny.gov. The position is Full-Time 
Monday through Friday from 8:30am to 4:00pm. Individual must possess strong customer 
service skills and be detail oriented. Proficiency in WORD and EXCEL required. 
______________________________________________________________________ 
Clerk to the Justice / F/T (CLOSED 8/12/2021) 
The Town of LaGrange Justice Court is seeking qualified candidates for the full-time 
position of Clerk to the Justice. A qualified candidate MUST have significant prior 
appropriate experience; 2- or 4-year degree (4-year degree preferred); and experience in 
handling all aspects of criminal, civil and vehicle and traffic matters as well as bank 
reconciliation and accounting is strongly preferred. Qualified candidates for the Clerk to 
the Justice must maintain complete confidentiality and professionalism at all times; be 
able to work in a fast-paced office environment; be detail oriented; have ability to multi-
task; maintain high level of accuracy in all work; and possess excellent business, 
computer and communication skills. This position is a 35-hour work week in addition to 
weekly evening court sessions and other court sessions as required. Current Court Clerk 
training certification preferred. Job duties include but are not limited to the following: 
Interaction with the public, legal and law enforcement personnel; Answering phones in a 
professional manner; Timely Input and Maintenance of all court records on computerized 
court system; Collection of fees/fines; Timely Maintenance of all financial records; Timely 
Reporting to various state agencies; Timely Preparation of files and court calendar; 
Managing all court records and court sessions; as well as Preparing and responding to 
various correspondence and requests in a professional and timely manner. Eligible 
candidates can email a resume and cover letter to personnel. 
______________________________________________________________________ 
Ethics Committee Member (CLOSED) 
The Town of LaGrange is seeking candidates interested in becoming members of the 
Ethics Committee. The function of the Board of Ethics is to render advisory opinions to 
the town officers and employees regarding Article 18 or the local code of ethics. It may 
also act as the repository of any required annual financial documents. The committee 
must have mixed party representation (Republican, Democrat, no party affiliation...). 
LaGrange residency required. If you are interested in becoming a committee member,  
______________________________________________________________________ 
Planning Board Alternate Member (CLOSED 01/13/2021) 



The Town of LaGrange is seeking a candidate interested in becoming a Planning Board 
Alternate Member. The Planning Board is charged with administering land use regulations 
and land subdivision for the orderly, efficient and economical development of the Town. 
In the process, information and comments from the public are gathered and evaluated to 
properly consider safety, flood, fire protection, drainage, traffic flow, town facilities and 
recreation facilities. Consideration is given to the site environment, the scale and 
character of the existing neighborhood and overall improvement of the Town. The 
Planning Board advises the Town Board on legislation concerning growth and 
development of the Town. The Planning Board Members are appointed by the Town for 
a 5-year term and meet the third Thursday of each month at 7:00pm. If you are interested 
in becoming a member of this board, please submit your resume 
to kroe@lagrangeny.gov or via fax to 845-240-7004. 
______________________________________________________________________ 
Senior Clerk for Zoning Department F/T (CLOSED 10/19/2020) 
The Building Inspector is seeking resumes for interested applicants for the position of 
Senior Clerk. This is a full-time, year round position requiring the candidate to perform 
the following duties: Answer phones, interact with the public, in person and via email, 
maintain records, perform record searches, schedule appointments. Strong customer 
service skills, the ability to work in a fast paced environment, and attention to detail 
required. Working knowledge of Microsoft Excel and Word required. Passing of a Civil 
Service Exam will be required when made available by Dutchess County. Resumes 
may be submitted to kroe@lagrangeny.gov 
______________________________________________________________________ 

Zoning Board of Appeals Vacancy (CLOSED 07/08/2020)  

Resumes of interested candidates may be forwarded to the Town of LaGrange. The 

Zoning Board of Appeals hears and decides on appeals from and reviews any order, 

decision and determination made by the Building Inspector. The board is empowered to 

modify the strict requirements of zoning adding flexibility to land use regulations through 

the exercise of administrative discretion concerning the unique aspects of a given lot, 

home location, or project.  

Zoning Board of Appeals Members are appointed by the Town Board for 5-year terms. 

The board is empowered to modify the strict requirements of zoning adding flexibility to 

land use regulations through the exercise of administrative discretion concerning the 

unique aspects of a given lot, home location, or project. Variances to zoning regulations 

are granted when exceptional or unique physical conditions create practical difficulty or 

unnecessary hardship depriving the owner of reasonable use of the land. Authority is 

granted in Section 100-93 of the Town Code to interpret the Zoning regulations. In doing 

so, information is gathered and input accepted from the public and adjacent land 

owners to assure that providing relief to the hardship does not diminish the value of 

adjoining property, public health, safety or harmony with the surrounding community.  

Regular Meeting Schedule: The Zoning Board of Appeals meets on the first Monday of 

each month at 7:00 p.m.  

Submit resume online, via email, fax @845-240-7004, or mail to Town of LaGrange 

Attn: Legislative Aide 120 Stringham Road Lagrangeville, NY 12540 
______________________________________________________________________ 

Parks and Recreation Director (CLOSED 7/8/2020) 

This is a civil service competitive administrative position having responsibility for 

managing, planning, and directing the parks, staff, as well as the recreation program for 

the Town of LaGrange. 



The Town of LaGrange is seeking an individual who can fulfill the duties of overseeing 

our parks and recreation programs. Ideal applicants should have a Bachelor's degree, 

usually in Park Management, Public Administration, or a related field. The ideal candidate 

would have at least four years of experience supervising staff in park management or 

other relevant work. 

This position requires you to be able to work in an office setting, as well as at our parks, 

and coordinate and manage public events. This individual is not only responsible for 

ensuring that parks are maintained and well-kept, but also for improving facilities and 

maintaining programs that are available to the community. The parks/recreation director 

will also have to budget the department's finances and implement plans to improve or 

update facilities for the benefit of the community. 

If problems arise within the parks and/or recreation system, the director is responsible 

for resolving such issues in an efficient and timely manner. The director will also 

implement and enforce policies and procedures. Management of employees including 

groundskeepers, recreation assistant, marketing, seasonal recreation leaders, 

lifeguards, etc. This position requires interaction with boards, government officials, and 

the public, so excellent leadership and communication skills are required. 

Possession of a valid New York State License at time of appointment. Civil Service 

Examination will be required Dutchess County Human Resources. 

Salary commensurate with education and experience 

Submit resume online, via email, fax @845-240-7004, or mail to Town of LaGrange Attn: 

Legislative Aide 120 Stringham Road Lagrangeville, NY 12540 
______________________________________________________________________ 

Clerk to the Justice / F/T (CLOSED 2/26/2020): 

The Town of LaGrange Court office is seeking qualified candidates for the full-time 

position in our court office. A qualified candidate MUST have prior Court Clerk experience 

(preferably 2+ years), be professional and able to work in a fast-paced office environment, 

detail oriented, ability to multi-task, possess excellent computer and communication skills. 

This position is a 35-hour work week in addition to weekly evening court sessions. Current 

Court Clerk training preferred. Job duties include but not limited to: Interaction with the 

public, legal and law enforcement personnel, Maintenance of court records, Collection of 

fees/fines, reporting to various state agencies timely, Prepare court calendar as well as 

correspondence. Eligible candidates can email resumes to personnel. 
______________________________________________________________________ 

Clerk to the Justice / F/T (CLOSED 11/26/2019): 
The Town of LaGrange Court office is seeking qualified candidates for the full-time 
position in our court office. A qualified candidate MUST have prior Court Clerk experience 
(preferably 2+ years), be professional and able to work in a fast-paced office environment, 
detail oriented, ability to multi-task, possess excellent computer and communication skills. 
This position is a 35-hour work week in addition to weekly evening court sessions. Current 
Court Clerk training preferred. Job duties include but not limited to: Interaction with the 
public, legal and law enforcement personnel, Maintenance of court records, Collection of 
fees/fines, reporting to various state agencies timely, Prepare court calendar as well as 
correspondence. 
______________________________________________________________________ 

Planner / F/T (CLOSED 12/9/2019): 

The Town of LaGrange is seeking a planner with good knowledge of the purposes, 

principles, and terminology employed in municipal, regional and community planning; 



good knowledge of zoning and subdivision principles; current problems and literature in 

the field; good knowledge of research methods and techniques; good knowledge of 

federal and state programs related to the planning process; and, the ability to develop 

skills and techniques in preparing specialized planning projects such as land 

development, community development, economic development, transportation, housing, 

water supplies and others; ability to learn various software packages for 

transportation  modeling and geographic information systems; and, ability to understand 

complex oral and written directions. 

The Planner is responsible for the research, preparation of reports and studies, and 

recommendation of solutions to planning problems. The individual must be able to work 

independently on a wide range of planning problems. Typical work activities include 

conducting studies involving research, investigation and analysis of sociological, 

economic and environmental factors related to municipal, regional, community and 

transportation planning. Collect, analyze and presents various transportation, land use 

and socioeconomic data. Conducts studies on actual and potential land use, business 

development, and housing. Prepare charts, drafts, designs, scaled layouts and other 

illustrative materials. Meets with municipal planning boards, zoning boards and legislative 

bodies to advise on planning matters and make recommendations. Participate in 

meetings with civic and business leaders concerning municipal and/or county planning 

needs. Prepares or assists in the preparation of applications for state and federal grants-

in-aid. Provides information to the public via telephone or in person. Assists with 

implementation and maintenance of GIS applications. 

Candidate must meet the minimum qualifications and possess a Master’s degree in 
Planning or a related field (i.e. urban studies, environmental sciences, civil engineering, 
geography, economics or transportation planning - or - a Bachelor’s degree in Planning 
or a related field and one (1) year of technical work experience in planning. Possession 
of a valid New York State License at time of appointment. Civil Service Examination will 
be required when announced by Dutchess County Human Resources. 

______________________________________________________________________ 

Municipal Secretary F/T for Public Works (CLOSED 6/13/2019): 
The Administrator of Planning and Public Works is seeking resumes for interested 
applicants for the position of Municipal Secretary. This is a full-time, year round position 
requiring the candidate to perform the following duties: Answer phones, interact with the 
public, record and prepare deposit for all monies received for public works, ability to cover 
an occasional evening planning board meeting. Strong customer service skills required. 
Working knowledge of Microsoft Excel and Word required. Ability to read plans preferred 
but not necessary. Civil Service Exam will be required when made available by Dutchess 
County. Resumes may be submitted to ktighe@lagrangeny.gov 
______________________________________________________________________ 
 
Court Clerk/Part-time (CLOSED): 
Town of LaGrange is considering candidates for the part-time position of Court Clerk. 
Prior Court Clerk experience preferred. Job duties inclusive but not limited to maintaining 
court calendar, opening/sorting mail, answering phones, receipt and recording of fees 
and fines, generating letters. Must be detail oriented with good computer and 
communication skills. 
 
Resumes for this position can be emailed to ktighe@lagrangeny.gov or mailed to 
LaGrange Town Hall 120 Stringham Road Lagrangeville, NY 12540 Attn: Kelly Tighe 



 

Clerk to the Justice / Full-time (CLOSED 1/8/2019): 

Town of LaGrange is considering candidates for the full-time position of Clerk to the 
Justice. Prior Court Clerk experience required. Job duties inclusive but not limited to 
interaction with the public, legal and law enforcement personnel, maintenance of court 
records, collection of fees/fines, reporting to various state agencies timely, prepare court 
calendar as well as correspondence. Must be detail oriented with good computer and 
communication skills. The position is a 35-hour work week in addition to one Court 
session weekly. 

Resumes for this position can be emailed to ktighe@lagrangeny.gov or mailed to 
LaGrange Town Hall 120 Stringham Road Lagrangeville, NY 12540 Attn: Kelly Tighe. 
  

Deputy Tax Receiver P/T (LaGrange Residency Required-CLOSED 1/8/18):  
The Tax Receiver is seeking resumes for interested applicants for the position of Deputy 
Tax Receiver. This is a part-time, year round position requiring a LaGrange resident to 
perform the following duties: Receive, record and deposit all monies received for tax and 
utility billing, Prepare bank deposits, Utilize various software programs and office 
machines in recording the disposition of moneys received, Prepare monthly, quarterly and 
yearly reports, Supply information to the public, Prepare tax bills and receipts for mailing 
and other tasks as assigned in relationship with assisting the Receiver of Taxes with her 
duties.   
 
Resumes may be submitted to the attention of Margaret Schmitz, Receiver of Taxes via 
EMAIL. 

  

Groundskeeper F/T (CLOSED 11/29/2017): 
The Parks and Recreation Department is seeking applicants and resumes for the position of Parks 
and Recreation Groundskeeper. This is a full-time, year round position requiring groundskeeping 
ability, operation of equipment and some maintenance/repair of buildings. CDL preferred.  
 
Applications will be accepted through December 5, 2017. You may submit your completed    
application to the Parks & Recreation Director. 
Call 845-452-1972 with questions. 

______________________________________________________________________ 
Senior Groundskeeper F/T (CLOSED 11/29/2017): 
The Parks and Recreation Department is seeking applicants and resumes for the position 
of Parks and Recreation Senior Groundskeeper. This is a full-time, year round position 
requiring groundskeeping ability, operation of equipment and some supervision of staff 
and maintenance/repair of buildings. CDL preferred.  
 
 Applications will be accepted through November 17, 2017. You may submit your 
completed application to the Parks & Recreation Director. 
 Call 845-452-1972 with questions. 

 
Groundskeeper assigned to reside on-site at Freedom Park (CLOSED 11/8/2017): 
This individual is responsible for the oversight of Freedom Park, including: Maintenance 
of Buildings, Ensuring Park Security, Groundskeeping, Operation of Equipment, 
Preparation and Monitoring of Park Events and additional duties as assigned. CDL 
preferred. This is a full time position requring the employee to reside on park grounds. 
 Applications will be accepted through October 13, 2017. You may submit your completed 
application to the Parks & Recreation Director. 

 



Ethics Committee Member (CLOSED): 

The Town of LaGrange is seeking a candidate interested in becoming a member of the 
Ethics Committee. The function of the board of ethics is to render advisory opinions to 
the town officers and employees regarding Article 18 or the local code of ethics. It may 
also act as the repository of any required annual financial documents. The committee 
must have mixed party representation and is currently seeking non-republican 
candidates that reside in the Town of LaGrange. If you are interested in becoming a 
committee member, please submit your resume HERE.

 

 

Planning Board Member (LaGrange residency required-CLOSED 1/12/2017): 

The Town of LaGrange is seeking a candidate interested in becoming a member of the 
Planning Board. The Planning Board is charged with administering land use regulations 
and land subdivision for the orderly, efficient and economical development of the Town. 
In the process, information and comments from the public are gathered and evaluated 
to properly consider safety, flood, fire protection, drainage, traffic flow, town facilities 
and recreation facilities. Consideration is given to the site environment, the scale and 
character of the existing neighborhood and overall improvement of the Town. The 
Planning Board advises the Town Board on legislation concerning growth and 
development of the Town. The Planning Board Members are appointed by the Town for 
5-year terms and meet the third Thursday of each month at 7:00pm. If you are 
interested in becoming a member of this board, please submit your resume.

 
 
Deputy Town Clerk (Closed 12/30/2016): 
Applications for the position of Deputy Town Clerk are now being accepted. Resumes 
can be sent to the Town Clerk at oreillyrao@lagrangeny.gov. The position is Full Time 
Monday through Friday from 8:30am to 4:00pm. Individual must possess strong customer 
service skills and be detail oriented. Proficiency in WORD and EXCEL required. 

 
 
Secretary to Zoning Board of Appeals (Closed 12/5/2016):  
Town of LaGrange is considering candidates for the full-time position of Secretary to 
Zoning Board of Appeals. Job duties inclusive but not limited to maintaining records, 
typing minutes of zoning board of appeals meetings, producing board correspondence, 
maintain board files, schedule hearings and notify appropriate parties, place legal notices, 
answer calls concerning zoning matters, perform municipal record searches, receive 
zoning applications, collect application fees, schedule fire inspections, maintain 
department logs. Must be detail oriented with good computer and communication skills. 
Resumes for this position can be sent to the Personnel Department. 
______________________________________________________________________ 
 
Secretary to Zoning Board of Appeals (Closed 12/5/2016):  
Town of LaGrange is considering candidates for the full-time position of Secretary to 
Zoning Board of Appeals. Job duties inclusive but not limited to maintaining records, 
typing minutes of zoning board of appeals meetings, producing board correspondence, 
maintain board files, schedule hearings and notify appropriate parties, place legal 
notices, answer calls concerning zoning matters, perform municipal record searches, 
receive zoning applications, collect application fees, schedule fire inspections, maintain 
department logs. Must be detail oriented with good computer and communication skills. 
Resumes for this position can be sent to the Personnel Department.  



 
Court Clerk (Closed 8/7/2016): 
Town of LaGrange is considering candidates for the part-time position of Court Clerk. 
Prior Court Clerk experience preferred. Job duties inclusive but not limited to 
maintaining court calendar, opening/sorting mail, answering phones, receipt and 
recording of fees and fines, generating letters. Must be detail oriented with good 
computer and communication skills. 
Resumes for this position will be accepted until 08/07/2016.  

 
 
 
 
Deputy Town Clerk (Closed 5/31/16): 
Applications for the position of Deputy Town Clerk are now being accepted. Resumes 
can be sent to the Town Clerk at oreillyrao@lagrangeny.gov.   The position is full time 
Monday through Friday from 8:30am to 4pm. Proficiency in WORD and EXCEL 
required. Must be a LaGrange resident. 

 
Parks/Recreation Laborer-FT (Closed 5/31/2016): 
The Parks & Recreation Department is seeking applicants and resumes for the position 
of parks & recreation laborer. This is a full-time, year round position requiring 
groundskeeping, landscaping ability, sports field lining, mechanical knowledge, 
operation of equipment and maintenance/repair of buildings. CDL strongly preferred. 
Call 845-452-1972 with questions or submit resume via EMAIL. 

 
 
 
Dog Control Officer (Closed 4/27/2016): 
This individual is responsible for impounding and disposing of stray, unlicensed, 
nuisance, dangerous or unleashed dogs. The work is carried out in response to law 
enforcement requests and/or complaints from residents, in accordance with the 
provisions of New York State Law and the local animal ordinance. In addition, will work 
closely with the Dutchess County Department of Health Department in regard to 
possible rabid animals. Enforcing state laws pursuant to Article 7 of the New York State 
Agriculture and Markets Law, including dangerous dog enforcement and prosecution. 
Court-ordered seizures are initiated and carried out by this office.  
Resumes for this position will be accepted via email or may be mailed to: 
Town of LaGrange Attn: Legislative Aide, 120 Stringham Road LaGrangeville, NY 
12540 

 
Freedom Lake Caretaker (Closed 3/4/2016): 
This individual is responsible for oversight of Freedom Park, including: 
Maintenance 
Ensuring Park Security 
Groundskeeping 
Preparation and Monitoring of Park Events and additional duties as assigned 
 
Required to work without direct pay, in exchange for monthly rent. Hours worked in 
excess of the required number of Caretaker hours/weeks is payable at an hourly 
basis as set forth at the reorganization meeting scheduled in January each year.  
 
Interested candidates may contact Sandy Washburn, Recreation Director at 452-1972. 

 
Zoning Board of Appeals Alternate (Closed 2/10/2016): 



Resumes of interested candidates may be forwarded to the Town of LaGrange.  
The Zoning Board of Appeals hears and decides on appeals from and reviews any 
order, decision and determination made by the Building Inspector. The board is 
empowered to modify the strict requirements of zoning adding flexibility to land use 
regulations through the exercise of administrative discretion concerning the unique 
aspects of a given lot, home location, or project. Zoning Board of Appeals Members are 
appointed by the Town Board for 5-year terms. The board is empowered to modify the 
strict requirements of zoning adding flexibility to land use regulations through the 
exercise of administrative discretion concerning the unique aspects of a given lot, home 
location, or project. Variances to zoning regulations are granted when exceptional or 
unique physical conditions create practical difficulty or unnecessary hardship depriving 
the owner of reasonable use of the land. Authority is granted in Section 100-93 of the 
Town Code to interpret the Zoning regulations. In doing so, information is gathered and 
input accepted from the public and adjacent land owners to assure that providing relief 
to the hardship does not diminish the value of adjoining property, public health, safety or 
harmony with the surrounding community. Regular Meeting Schedule: The Zoning 
Board of Appeals meets on the first Monday of each month at 7:30 p.m. 

 
Deputy Town Clerk (Closed 01/06/2016): 
Applications for the position of Deputy Town Clerk are now being accepted. Resumes 
can be sent to the Town Clerk at oreillyrao@lagrangeny.org.   The position is full time 
Monday through Friday from 8:30am to 4pm. Proficiency in WORD and EXCEL 
required. Must be a LaGrange resident. 

 
Clerk to the Justice (Closed 10/30/2015): 
Town of LaGrange is considering candidates for the full-time position of Clerk to the 
Justice. Prior Court Clerk experience preferred. Job duties inclusive but not limited to 
interaction with the public, legal and law enforcement personnel, maintenance of court 
records, collection of fees/fines, reporting to various state agencies timely, prepare court 
calendar as well as correspondence. Must be detail oriented with good computer and 
communication skills. The position is a 35 hour work week in addition to one Court 
session weekly. 
Resumes for this position will be accepted until 10/21/2015. APPLY HERE 

 
Court Clerk (Closed 10/30/2015): 
Town of LaGrange is considering candidates for the part-time position of Court Clerk. 
Prior Court Clerk experience preferred. Job duties inclusive but not limited to 
maintaining court calendar, opening/sorting mail, receipt and recording of fees and 
fines, generating letters. Must be detail oriented with good computer and 
communication skills. 
Resumes for this position will be accepted until 10/21/2015. APPLY HERE 

 
Recreation Assistant (Closed 9/14/2015): 
This position is in the field of recreation and involves the performance of routine tasks 
under the direct supervision of the Recreation Director. 
Responsibilities include coordinating activities, and programs as well as record keeping 
on activities, expenses and supplies. 
Resumes for this position will be accepted until 9/11/2015.  APPLY HERE 
 


